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Welcome to The Rock Academy 

 
We are so glad that you have partnered with us for this school year.  It is our desire that 
you would have a great educational experience, as you become who you were 
purposed to be!  This handbook was designed to help you understand and become 

familiar with the policies and procedures as you enter into the 2018-2019 school year.  
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The Rock Academy is a ministry of The Rock Church of Central Florida. 

 

The standards and commitments of a Rock Academy Faculty, Leadership, and/or Staff Member: 

• We will minister to the people God has joined to us with pure, passionate, and genuine 

hearts, withholding nothing that is at our disposal. 
 

• We aspire to excellence in everything we do.  We are qualified, experienced and 

dedicated. 
 

• We will demonstrate a spirit of excellence by being a role model in every way, from our 

appearance to our promptness and leadership abilities.  We will impart seeds of The 

Kingdom and be faithful to our calling. 
 

• We cover and protect one another.  We see ourselves as partners with parents to provide 

educational opportunities to families. 
 

• We communicate with one another clearly, accurately, speaking the truth in love. 

 
 
 
 
 
 
 
 

The Rock Academy Equal Opportunity Enrollment Policy 
 

The Rock Academy admits student of any race, color national and ethnic origin to all the rights, privileges, 

programs, and activities generally accorded or made available to students at the school.  It does not discriminate 

on the basis of race, color, national and ethnic origin in administration of its educational policies, admissions 

policies, scholarship and loan programs and athletic and other school-administered programs. 

 

 

 

 

 

 

 

 

 

 

 

 

Code of Conduct 
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Our code of conduct, or WHAT we do, is an external outpouring of WHO we are.  The goal is to 

have the law of Christ written on our hearts, where the letter of the law is not necessary.  Until that 

level of maturity is reached, we have rules and guidelines based on principles that help us as we 

grow.  We understand that everyone is at a different part of this journey and that it is a life-long 

endeavor.  We strive to build strong relationships that encourage our growth in Christ and we desire 

to avoid being ‘policy driven’ or having rules for ‘rule’s sake’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.  Because we believe we are God’s 

demonstration in the earth, 

• Our conduct reflects our Lord, our family, 

our church and ourselves well. 

• We understand that each part represents 

the whole and conduct ourselves 

accordingly. 

• Our behavior is in keeping with Kingdom 

Living and we choose to refrain from 

destructive, dangerous or illegal activities 

whether on or off campus. 

 

2. Because we believe that God is 

conforming us into the image of 

Christ, 

• We exercise self-control. 

• We act and speak appropriately avoiding 

destructive or profane language. 

• We understand what it is to be under 

authority and show the proper respect. 

 

3. Because we believe that God is the 

creator of all things, 

• We see people as precious creations and 

we treat them with kindness.   

• We take care of the material things that 

God has provided for us from the home or 

building we meet in to the supplies, books 

and toys we use everyday. 

• We exhibit gratefulness for what we have. 

• Being unkind, cruel or mean is never 

acceptable. 

4.  Because God commands us to 

love one another, 

• We demonstrate love and kindness to one 

another. 

• We do not act roughly with others.  We do 

not tease, provoke, or act rudely. 

• We avoid cliques and work to include 

others. 

• We do not show disrespect, but rather we 

edify one another. 

 

5. Because we believe that God is a 

rewarder of those who are faithful, 

• We are faithful over small things and 

maintain integrity in all we do even if no 

one is looking. 

• We are faithful over another man’s things, 

making us respectful of the possessions of 

others and being a good steward over 

what is in our care. 

• We are faithful over money, working hard 

and spending wisely, being generous 

toward God. 

 

6. Because we believe that God is 

truth, 

• We will act with integrity, honesty, 

truthfulness, and excellence. 
• We will not cheat, copy or plagiarize or 

steal work from others. 

• We will keep our word, arrive on time, and 

keep up with schoolwork. 
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Dress Code 

NEAT, MODEST, AND APPROPRIATE 

There are no required uniforms for students at this time.  The following guidelines are provided to 

ensure that students follow the neat, modest and appropriate standards. 

 

• No underwear should be showing at any time. (Including straps) 

• No spaghetti strap tops.   Tank tops are OK of shoulder is covered. 

• (Girls) Skirts and shorts should be longer than where fingertips reach when arms are resting 

at sides. 

• LEGGINGS ARE NOT PANTS.  Please wear long shirts, tunics, skirts or shorts over leggings.  

• (Boys) No excessively large clothing. 

• No excessively tight, short, or low-cut clothing. 

• No midriffs should be showing. 

• No excessive or distracting jewelry or accessories (including sunglasses). 

• No chains, tattoos (real or fake) or gothic items. 

• T-shirts cannot have offensive or controversial writing or images. 

• Jeans are acceptable but cannot have holes or shredded areas.  

• Hats are OK, unless they become a distraction.  Students will be asked to remove distracting 

hats. 

• Shoes should be reasonable and comfortable.  No excessively high shoes or shoes that are 

difficult to walk in safely are permitted.   

• Clothing that promotes violence, gangs, or messages that would be offensive or demeaning 

are NOT permitted. 

 

We do not want to dress in a way that draws attention to any body part or allows others to see 

clothing that would cause them to have impure thoughts. 

 

We should dress in a way that glorifies God, does not make our testimony ineffective, and 

compliments our style and personality as God has created us. 

 

Fashion and modesty are NOT mutually exclusive.  You CAN find shorts, skirts, and dresses that are 

long enough.   

 

Our goal is that you would make good choices concerning what you wear, so that we do not 

have to take up time and energy on campus to deal with infractions of the dress code. 

 

DRESS CODE INFRACTION (LEVEL 1) 

If a student is not in dress code, it will be brought to their attention.  If it is a modesty issue, the 

parent will be called to bring a change of clothes.   
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Relationships 

Relationships with The Body of Christ 

We see the families we partner with through The Rock Academy as brothers and sisters in the Lord 

and will treat them with respect, always speaking the truth in love.  Together we are being 

conformed into the image of Christ and will walk accordingly. 

 

Relationships within The Rock Academy—Faculty to Student 

The faculty and staff of TRA have a responsibility to mentor and teach each student that has been 

entrusted to them.  They will always honor the parents and direct the students to do the same. 

A professional relationship will be maintained with students during class even if they are friends of 

the family outside of class.  Students will use Mr., Mrs., or Miss when addressing the teachers and 

staff. 

 

Relationships—Dating 

It is the position of TRA that dating relationships, guidelines and practices are up to individual parents 

and families and does not seek to override a parent’s authority in such matters.  The school does, 

however, have a policy on the demonstration of such relationships on campus and at all school 

functions. 

 

The environment that The Rock Academy seeks to provide is that of Kingdom fellowship, nurturing 

the brother/sister in the Lord relationship only.  TRA does not permit the physical demonstration of 

boyfriend/girlfriend relationships on campus or at school functions and will not seek to promote or 

encourage such relationships in any school activities. 

 

Conflict Resolution 

No matter how much we love those who attend The Rock Academy, conflict is impossible to avoid.  

Almost all conflict can be resolved and have a positive outcome if it is handled appropriately.  

Consider the following points: 

• Most conflicts are misunderstandings.  Communication is VITAL! 

• When you have been wrong, repent, ask forgiveness, correct the situation (if possible) 

• When another has been wrong—be gracious.  Be willing to forgive, work toward correcting the 

situation and MOVE ON. 

• Do not share the circumstances with people who do not need to be involved. 

• Do not speak about faculty, parents, or students in a derogatory manner to others. 

• Be kind.  Be polite.  Be calm. 

 

The defining characteristic of The Rock Academy is relationship.  The administration of the school 

seeks to build on this foundation and does not have a policy on every possible scenario. As situations 

and/or difficulties arise, we seek to uphold the Biblical principals outlined in this handbook and the 

Code of Conduct and will do our best to seek resolutions in all matters that bring us to maturity and 

make Yahweh’s name great in the earth. 
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Attendance and Absence 

ATTENDANCE 

Students are to arrive before class time and be ready to start on time. 

Students sign in on a specific form in the foyer and mark the time of their arrival 

 

TARDY 

If you know that you are going to be late, please call tor text to let the office know that you are on 

your way.  Be on time.  Being chronically tardy can result in being dismissed from a class! 

 

Students will sign in with their time of arrival and the administration will mark the student as tardy 

(excused or unexcused).  If being tardy becomes habitual it is a constant disruption to the class 

already in progress and a student may lose their privilege of being in the class. 

Parents/drivers should always allow for traffic and delays and arrive early rather than late. 

 

ABSENCE 

Excused:  Excused absences include but are not limited to: 

• family vacations, missions trips 

• family emergencies 

• illness, injury, or accident 

• car trouble (if it occurs while trying to come to school) 

 

Unexcused:  Unexcused absences include but are not limited to: 

• not notifying the administration or teacher of planned absence using the PLANNED 

ABSENCE FORM. (available on the website and in the office) 

• no shows with no reason or phone call/text 

• poor planning 

• Work missed as a result of an unexcused absence CANNOT be made up. 

 

Advance Notice:  If you know in advance that you will be absent from a class, it is the responsibility 

of the parent to fill out the Planned Absence Form , have every teacher that will be affected by 

the absence sign it and turn it in to the office.  

The parent must work out with the teacher alternate due dates, alternate assignments, pre-

teaching arrangements, or other plan of action. If a parent does not fill out the appropriate form,  

the student will not receive credit for any assignments or exams missed.  Work that has not been 

given an alternate due date will still be due on the original due date and any late work will not 

receive full credit. 

 

Absent the Day Of:  If on the day of class you must be absent you are required to do the following: 

• Contact the administration by calling or texting 

• Contact the classroom teacher to work out a plan for missed work. 
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Drop-Off and Pick-Up 

Official School Days & Hours 

Classes are held at various times on Monday -Friday 8:30-3:30 

See current schedule for:  Services and Enrichment such as Guided Study and Robotics    

 

Student Drop-Off Policies 

Parents are to have their students dropped off at least 5-10 minutes before class begins. 

8:30 A.M. Drop Off   

• Cars will NOT go under the portico, but to the furthest entry (sign), come around and stop in 

front of the portables.   

• Students will have a temperature check, be marked in and then proceed to the sanctuary 

(Living Room).  There they will distance themselves and wait for class to begin.  

• Students enter through front doors ONLY. 

• Drop-off can begin at  8:00 am. 

• Parents are called if student does not arrive. 

• Student Drivers:  Follow the same procedures but they will park their cars and get their 

temperatures and attendance checked at the same place.  

 

Arrivals (Late or throughout the day) 

Classes begin at 8:30.   

• If a student arrives after 8:25, The parent will pull up UNDER THE PORTICO.—Remember that 

ELC families MUST walk their little children in—so you may see parked cars.   

o Cars may pull into the first available spot, but do not block the 2nd lane.  

o Watch out for little children 

• they will have to report to the Front Desk OR to the Study Hall Supervisor in the Sanctuary 

(Living Room) for a temperature check and attendance. 

• If they arrive early for a 10:30 or 1:00 class, they can wait in the Study Hall after the chec in 

procedures.  

 

 Students are NOT to use the hallway to the left of the foyer, but enter and exit through the Living 

Room.  

 

Student Pick-Up Policies for Classes Ending at 3:00 

Parents will pick up in the same place that they dropped off—by the Modular Classrooms. 

• Students will be given a Group for pick up (Guest, Group A or Group B) 

 

Staggered Dismissal 

GUESTS—3:05  

• Guest students will be dismissed from class at 3:00 and wait in a designated area for their 

names to be called for car line.  

 

Group A   3:20 
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• This group will be in a designated waiting area and will wait for their names to be called 

for dismissal.  

Group B 3:40 

• This group will be in a designated waiting area and will wait for their names to be called for 

dismissal.  

•  

ALL Students 

• Students are to be picked up by an authorized driver Identified with a TRA CAR TAG.  

o OR listed on the Approved Driver list through Praxi with proper ID. 

• Students will NOT be dismissed to unauthorized drivers. 

• Students will exit through the front doors—same as drop off. 

• Adult supervision is present until the students are picked up. 

• Student Drivers:  MUST sign out (or have Front Desk or Study Hall Supervisor check them out) 

when they leave campus.  

 

        If the weather does not allow us to do the pick up by the modular classroom, parents will need 

to pull under the portico for pick up.  

  

 

 

 

 

 

 

 

 

 

         

 

 

 

 

 

 

 

 

 

 

 

 

                                                      

Campus Facilities  
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If students are on campus during any school-sanctioned function, they will be held to school 

policies.  If students are in the facility for any other reason with their parents, they will be under their 

parents’ authority. 

 

CLASSROOMS   

Classrooms are as follows: 

• 101 (NEW classroom in the ‘L’) 

• 102 (large classroom by the copy machine) 

• LR 1  (New classroom in the Living Room ) 

• LR 2  (New classroom in the Living Room) 

 

Lunch and Study Hall will be in the Living Room 

 

Students are to report to class on time.  If they have a ‘gap’ in their schedule, students will report to 

Study Hall to work on schoolwork.   

 

Hall Passes:  Due to Covid-19 Safety Procedures, Hall Passes will be on paper and disposable. 

Students need a hall pass when they use the restroom, water fountain or other errand in order to 

indicate to the ELC, Front Desk Worker etc. that they have been given permission to be out of the 

classroom. 

 

 

CAMPUS/CHURCH FACILITY 

Respect the property and leave every area as clean as you found it.  Everyone should be “Faithful 

over another man’s things.” 

 

Students are permitted to: 

• Be in the designated waiting areas for class or waiting to be picked up. 

• Use the restrooms in the FOYER ONLY. 

 

Students are NOT permitted to: 

• Wander through the building. 

• Be in the hallway where the elementary classes are now—unless they have specific 

permission 

• Hangout, wander or play outside or in the foyer while waiting. 

• Be in the kitchen. 

• Leave a classroom or the study hall room without permission. 

• Open the front doors to let someone in.   

 

 

QUIET Policies 
TRA is home to several ministries and businesses.  Students are asked to please be quiet in the public 

areas of the building and to ENTER and DISMISS through the sanctuary (Living Room)  instead of the 

hallway.  
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.   

 

Food and Drink 

Food and drink are permitted in the study hall area and classrooms at the teacher’s discretion. 

 

 In the classroom, teachers may allow students to have food and drink.  If at any time food and drink 

become a distraction or are not appropriate, the teacher may require students to put food/drink 

items away.   

 

Teachers may provide food/snacks on occasion in their classrooms.  All teachers and students are 

expected to keep the room clean, sweeping up crumbs and wiping up spills.  Carpet cleaner, all-

purpose spray or wipes and paper towels will be provided. Students are to keep the classrooms 

clean.  If there is damage or continual mess, food privileges in the classroom will be revoked.   

Students may use the microwaves as long as they notify an adult and follow the posted directions.  

 

LUNCH ROOM POLICIES 

Breaks are given throughout the day where students may meet in the break area for snacks and 

drinks.  At this time, Please Remember to DISTANCE as much as possible. 

Students who are on campus between 2nd and 3rd periods are provided a half-hour lunch. 

 

TRA will NOT be providing lunch or snacks for purchase until further notice.  

 

• Student lunch boxes must have their own ‘cooling’ as there is no refrigeration available. 

• Students are to clean up after themselves in the lunchroom and re-pack their lunch boxes.  

• Students will keep their lunch boxes with their back packs  or in designated areas.   

 

 

 

 

 

 

 

 

Academics 

Keep up with your schoolwork! 

Teachers will issue Assignment Sheets (or for the virtual classes, assignments will have due dates).  If 

you do not understand something…ask!  Copies of assignment sheets and handouts etc. are 
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posted on PRAXI.  Teachers are available by email and/or by text.  You may also call the office 

if you have any questions about assignments. 

 

Academic Achievement 

Enrolled students can earn awards for outstanding academic achievement: 

• A/B Honor Roll   (Student has maintained a B or higher in all classes at each semester.) 

• All A Honor Roll  (Student has maintained an A in all classes at each semester.) 

• Academy List  (Student has maintained an A in all classes at each quarterly grading period 

OR for high school has a cum GPA for the current year of 4.0 or higher.) 
 

These honors are awarded publicly at the end of the year and go on the permanent transcript.  

 

Communication Student-Teacher-Parent         PRAXI 

Every student enrolled in an on-campus course will be entered into the PRAXI system.  Students will 
be given a User Name and Password. It is important that parents and students check PRAXI at least 

once per week.  You should be aware of what is happening throughout the entire grading period.   

In other words, grades should NEVER be a SURPRISE!! 
 

PRAXI 

• View all assignments (Files/Links) 

• View all grades (Gradebook) 

• Receive teacher Comments on any assignment or assessment (Gradebook) 

• Turn in homework, via the Dropbox connection (Required for Zoom Students) 

• Access videos, links, and class resources (Files/Links) 

 

Ignitia   Ignitia is a Christian virtual school providing online classes to students through the Alpha 

Omega Company.  For classes using the Ignitia program, all tests and assignments will be handled 
through their Ignitia login.  

Login Info: https://ffcafl.ignitiaschools.com/owsoo/login/auth 

 

FLVS Courses:  All FLVS Course information comes directly to the Administration.  Parents do not need 

to send in grades or work for FLVS courses that were approved by TRA.  

 

 

 

 

 

Assessments and Academic Honesty 

TAKE HOME TESTS 

Because classroom time is so limited, parents may be asked to give the assessments/tests at home.  

There are strict guidelines for at-home tests.  Here are the minimum standards: 

 

• A paper test MUST leave the school sealed AND return to school sealed 
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o Stapled or taped (with no work showing) or in a sealed envelope 

• Tests MUST have the Take Home Test Form attached and filled out.   

• The Parent/Proctor MUST sign and date the form and seal it with the test upon completion. 

• Students MUST follow the directions for the test and receive no additional input or help from any source. 

• Open-Book or Open-Notebook tests are fine if the instructions are on the cover sheet. 

• Students MUST stay within the time limit given for the exam if one is indicated. 

 

 

Tests will not be reset for students who did not attempt them in the given time allotted. 

 

Students are not permitted to show up to class and inform the teacher at that time that they were 

unable to take the test.  Students MUST notify a teacher BEFORE the due date if an issue arises that 

would prohibit them from completing the test by the due date.  

 

ACADEMIC HONESTY—NEVER CHEAT!! 

Taking tests, quizzes, or other assessments with integrity is VITAL to the success of the student and 

the reputation of The Rock Academy. 

• Parents may assist in the study and covering of course materials by helping students review, 

reading what they have written, drilling them on facts, and discussing course content. 

• Parents may NOT assist students in the taking of a test or other assessment. 

• Signing the Take Home Test form is verifying: 

o The parent KNOWS the student took the exam 

o The parent VERIFYIES that the student had no outside assistance 

o The parent VALIDATES the test as having been administered according to the 

standards of TRA 

 
 
 
 
 
Cheating and Plagiarism 

CHEATING 

Cheating in any form is just not tolerated. Cheating may consist of getting outside help on a test, 

quiz, or project from the Internet, or other resource and turning it in as your own independent work. 
 

If cheating is discovered, the student will be given a zero for the assignment or test and repentance 

will be required. 
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If cheating is repeated, the student has a heart issue that mere rules cannot remedy and will be in 

danger of being dismissed from the Academy.  Consult the Discipline Levels of this manual for 

procedure details. 
 

COPYRIGHTED MATERIAL 

Here are some general guidelines for making copies listed below: 

• With publisher permission (quite often they will give written permission upon request) 

• Materials that are public domain 

(http://copyright.cornell.edu/resources/publicdomain.cfm) 

• Materials you have created and/or designed yourself 

TRA does not make copies in lieu of a purchase.  Occasionally, we will make copies until our 

purchased books have arrived.   
 

PLAGIARISM 

From the website for The Council of Writing Program Administrators comes the following definition 

of plagiarism:     “In an instructional setting, plagiarism occurs when a writer deliberately uses someone 

else’s language, ideas, or other original (not common-knowledge) material without acknowledging its 

source.” 
 

In this day of “cut and paste” students often are not aware that they cannot take someone else’s 

work and put their name on it.  Research is NOT just Googling something.  Good research and good 

writing is NOT just reading what one author wrote and rearranging the words to ‘make it your own’.     
 

TRA takes plagiarism very seriously for a number of reasons. 

1. At the college level or in the work place you can be dismissed and actions can be taken 

against your for plagiarism.   

2. It is stealing. (taking someone else’s work) 

3. It is lying. (saying you wrote something that you did not) 

4. It shows lack of effort and/or a fear of failing.   
 

Students who plagiarize will have to re-do the assignment for a lesser grade the first time.  If there is 

a second incident a student may have a letter grade dropped or may be dropped from the class. 
 

There is extensive information on this subject available at the WPA website: wpacouncil.org.  Type 

plagiarism into the SEARCH box for more information 

Incomplete and Late Work 

INCOMPLETE WORK 

Work that is turned in incomplete MAY NOT be given full credit. 

 

If a student  

• has a question,  

•  is stuck and cannot complete the assignment, 

• does not understand how to do the assignment 
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 it is their responsibility to contact the teacher or another student to get clarity.   A student 

cannot walk into the classroom and inform the teacher at that time that they were unable to do 

the assignment.  

 

GRADE CARD ‘I’ 

If a student has outstanding work at the end of the grading period, and they HAVE worked out a 

plan with the teacher for completion, they will be given the grade of ‘I’ on the grade card.  This ‘I’ 

will be removed and replaced with the grade when the completed work is received. 

 

If an ‘I’ is not replaced with a grade, it can become an F and the course may have to be re-

taken. 

 

 

LATE WORK 

All work is due by the due date assigned by the teacher.  (This includes alternate due dates 

because of an excused absence.) 

 

• Work that is not received by the second week will receive a zero 

 

There may be additional late work policies per individual teachers and classrooms.  Students will 

be expected to abide by these policies to receive full credit for assignments. 

 

MAKING COPIES 

Not being able to print an assignment is not a reason for turning it in late.   

Don’t wait until the last minute to print at home.   

 

 

 
 
Substandard Work 

TRA, in partnership with our accrediting agency, FCCPSA, parents and other educators, seeks to 

bring each student to a place of independent mastery in all academic areas.  Just because work 

has been completed, does NOT mean that it is acceptable or meets the requirements of TRA. 

 

The following examples would be considered substandard academic work and would not be 

acceptable by The Rock Academy. 

1. Workbook curriculum that is partially completed 

2. Work that is unreadable 

3. Work that is considerably lower than the student’s grade level 
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4. Writing including grammar and mechanics that are substantially lower than a student’s 

grade level. 

5. Skipped major assignments including the outside reading and research projects that 

accompany a curriculum 

6. Not making sufficient progress through the scope and sequence of a course 

7. Not turning in assignments (chronically) by the due dates. 

8. Chronically NOT following the directions given by a teacher and/or curriculum 

9.  Semester grades below 70% in core courses 

 

Accommodations are made for students with exceptionalities that are working according to a 

different plan or toward a special diploma. 

 

 

 

 

 

 

 

 

 

 

 

 

Discipline Policies and Procedures 
Goals of Godly Discipline 
Think of Godly discipline as a process that takes us to a destination.  The process can be compared 

to a ladder with steps taking students where they are purposed to be.  

 

GROUND FLOOR: Very young children are untrained, do not know safe from unsafe, or right 

from wrong in many cases.  They need their parents to be their conscience for them and a great 

deal of assistance in making good choices for behavior.  These students truly do not know the 

proper course of action in many situations.  
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EXTERNAL GOVERNMENT:  the first rung on the ladder represents students who make 

choices without careful consideration and must rely on external government (authority figure) to 

bring correction.  These students may know the proper course of action in a given situation, but 

still act immaturely.  A responsible adult steps in to bring correction (external government) and re-

train the student.  

 

INTERNAL GOVERNMENT:  The next rung on the ladder represents students who think before 

making a bad choice.  They have weighed the consequences and choose wisely.  They follow the 

rules to avoid external government.  They not only now the proper thing to do they do it because 

they follow the rules.   

 

THE RIGHT THING:  The next step on the journey is doing what is right—NOT because it was 

the law, but because it was the right thing to do.  These students can conduct themselves in difficult 

situations and still make good decisions.  They see the benefits and safety in behaving 

appropriately. 

 

JOY AND DELIGHT:  These students have vision and understand purpose.  They make good 

decisions because it pleases Yahweh!  It is their joy and delight to do His will…to hear HIM and 

obey.  These students can be trusted in leadership positions and usually rise to the top in any class.  

It is our job as educators to partner with parents, upholding values and principles and notifying 

them when their children are not behaving appropriately.   

 

Discipline Levels 
 

Level I 
These infractions are not dangerous or severe but if they become chronic and a student does not make the 

proper changes in behavior or attitude, they could lose the privilege of being in the classroom. The 

situation will be addressed, having the student make the necessary corrections and then we 

move on.   

Most of these infractions are the result of foolishness or a student’s inability to handle frustration or a 

classroom situation.  Proper behavior and coping skills will be pointed out to help students make better 

choices next time.  

Level I offenses are usually behavior issues.  They are the most common and are dealt within the classroom.  

They include: 
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• Disrespect  (verbal or action) directed to teacher or fellow students 

• Poor Attitude (argumentative, teasing, complaining etc.) 

• Poor Self-Control (poor behavior, excessive talking or disruption, handling other’s property, 

having a distracting item etc.) 

• Dress Code Violation 

 

ACTIONS: 

If Level I Offenses become CHRONIC or SEVERE, action will be taken.  A Corrective Action Plan (CAP) 

involving a meeting with the parents may be scheduled where a strategy for behavior change will be mapped out.  

Failure of a parent or student to follow through with the CAP may lead to the dismissal of the student.  

 

Infractions will be noted by the teacher and may be added to Gradelink (when deemed appropriate) so the parent can 

be notified in real time.  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Level II 
Level II offenses are a little more serious and deal with deeper issues of the heart.    

If a student has a Level II infraction, they will be asked to leave the classroom and report to the 

office where the administration will discuss the issue and may choose to contact a parent.  

Level II offenses include: 

• Direct disobedience or defiant behavior 

• Gross disrespect of teacher, parents or fellow students 

• Leaving campus and/or skipping class 

• Cursing or lying 
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• Stealing, cheating, forgery, plagiarism 

• Inappropriate displays of affection 

These actions MUST be recorded on GRADELIK and will be written up on the appropriate form 

and will require a parent’s signature. 

Consequences for Level II offenses will be tailored to the offense.   

• Repentance will be required and may include a public or private apology, restitution, forfeiting 

an assignment or recognition or dismissal from the class and/or the school.   

• The written report of the incident remains in the student’s file.  

• Failure to follow through with the consequences determined to be appropriate may result in 

removal from the school.  

• Students dismissed from the school due to a Level II offense are not guaranteed re-enrollment.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Level III 
Level III offenses are of a serious, illegal and/or dangerous nature. The infractions include: 

• Violence toward self or other person 

• Threats of violence in spoken, written or electronic form (cell phone, social media, email or  other 

etc.) 

• Vicious or slanderous postings in any format or any website 

• Vandalism 

• Possession of illegal drugs, tobacco, alcohol, pornography or occult paraphernalia   

• Possession of weapon(s) 

• Inappropriate physical touching 
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• Sexual Harassment (by any means including electronic postings or stalking) 

Consequences will include a review by the Presbytery. 

1. Calls for the immediate removal of a student from the premises and almost certain expulsion 

from the school. 

2. Even if the offenses happen away from the campus, expulsion may be warranted. 

3. In extreme cases, the proper authorities would also be contacted. 

4. Re-enrollment of a student who has been expelled due to a Level III offense is not guaranteed 

and the school reserves the right to refuse future enrollment to that student. 

5. A full written account will be placed in the student’s permanent file.  

 
 

 
 
 
 
 
 
 
 

Electronics 

Our goal is to hone communication skills especially speaking and writing.  While we also use 

technology to communicate, it should never become a replacement for face-to-face interaction 

when students are on campus.  Technology should never take away 

 

Cell Phones 

• Cell phones should be turned off and put away during school hours.  Parents PLEASE do not ask 

you children to text you during school.  If cell phones become a problem we will collect them at 

the beginning of the school day.  

• Students in study hall may use their phones with headphones while working on schoolwork IF 

they have written permission on file from their parents to do so.  

• If a student needs to use a phone, they are to ask a faculty member for permission.   
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• If a faculty or staff person finds a student using a phone without permission, they may collect 

it and put it in the admin office or locked cabinet until the student is ready to leave campus.  

This would be written up as a Level I offense.   

 

Electronic Listening Devices and Headphones 

• Students may not come to school with music devices and should not come to class wearing 

headphones or ear buds.  

• Students may listen to music in study hall (cell phone) with written permission from parents and 

ONLY if they are working on school work 

• Students are NOT permitted to share music with any other student.  

Laptops and Tablets 

Students may occasionally bring laptops or tablets to school for legitimate school 

work/assignments.  

• Gaming and gaming devices are not permitted on campus.   

• Social networking, checking email or texts is PROHIBITED on campus 

 

Distracting Items 

Any item, whether electronic or not that distracts from what the teacher is doing is prohibited.  

Teachers may confiscate such items and require them to be picked up at the end of the day.   

Illness, Medication, and Injuries 

If a student becomes ill in the classroom and feels he/she needs OTC (over the counter) 

medication: 

• The parent will be called to come to the school 

• OTC medications can ONLY be administered by a parent 

 

If a student needs to take prescription medications while on campus: 

• The medication MUST be in the original prescribed container with the student’s name, date, 

and dosage clearly printed. 

• A note should accompany the medication from the parent with permission and instructions. 

• All prescription medication should be kept locked in the refrigerator or office. 

 

If a student becomes ill in the classroom or feels he/she needs to go home: 

• The teacher will verify that he/she should go home. 

• Student shall be sent to the school office where a parent will be called. 
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If a student becomes injured while on campus it is understood that TRA faculty and staff will 

provide aid to students in need. 

• For minor injuries, the student will receive first aid in the classroom or be sent to the office for 

first aid. 

• For more serious injuries, the teacher will determine whether it is safe to move the student or 

not.  If they can be moved, they will be taken to the school or pastor’s office where first aid 

will be administered. 

• For very serious injuries, 911 will be called 

• For all injuries requiring attention, an accident/incident report will be completed and the 

parents will be notified. 

• Parents are required to sign the accident/incident report. 

 

If an injury results in the spilling of blood or body fluids, the policy is for the faculty to: 

• treat all blood and body fluids as contaminated. 

• use disposable gloves when dealing with blood or body fluids. 

• wash their hands thoroughly before and after treatment. 

• dispose of all contaminated materials in a sealed container 

• clean and disinfect the area where treatment took place completely and immediately. 

 

 

 

 

 

 

 

 

Emergency Procedures—TRA Campus 

In the unlikely event of an emergency, students may be asked to either go on Lock Down or 

Evacuate the Building. 

 

Lock Down 
If the building must be locked down, no person will be allowed to enter or exit until after the lock 
down has been lifted. 
Students will remain in the classroom or safe place until school leadership issues an all clear. 

 
Evacuation of the Building 

Each classroom is provided with an Emergency Procedures Book and a map of evacuation. 

• Two evacuation routes are highlighted on the map. 

• If one is blocked or not accessible, use the other evacuation route. 

• Once outside the building, gather at the far side of the dumpster.  This is where everyone will 

be accounted for!  Students and faculty should not wander upon evacuating the 
building—remain at the mustering station.  
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• If a fire and/or the emergency vehicles are blocking access to the dumpster gathering 

point, faculty and students will gather at the far end of the playground next to the retention 

pond.  
 

Anytime these emergency procedures are implemented, parents will be notified as soon as 

possible. 

 

Fire Drills 

Monthly fire drills are practiced while school is in session.  Students are asked to cooperate calmly 
and participate appropriately.  Students will evacuate the building with their teacher and wait at 

the far side of the dumpster.  Everyone can re-enter the building when the ‘All Clear’ is given by 
administration.  

 

Front Door 

For safety reasons and for the requirements of the Early Learning Center (ELC), the front door is to 

remain locked at all times from 6:00 a.m. until 6:00 p.m. (or the last child is picked up from the ELC.) 

• Students are not to let anyone in the front doors. 

• Students are not to prop doors open for any reason 

 
Emergency Procedure Books are in each classroom and cafeteria. 

 

FIRST AID KITS 

First Aid kits will be located in every classroom, and in the cafeteria room.  Faculty members are 

aware of basic first aid procedures for themselves and students.  Mrs. Darnell and Mrs. Gibbons are 

CPR certified. 

 

For all injuries requiring attention an accident/incident report will be completed and the parents 

notified.  Parents are required to sign the report. 

 

In Case of a Serious Storm or Dangerous Situation--Procedures 

The Rock Academy will operate according to the Seminole County Public School System school 

closings when a serious weather condition approaches.  That means, if SCPS close due to weather, 

so does TRA (on-campus days and events only).  You can listen for the radio updates on days when 

weather may require schools to close.  You can also check the TRA website for info. 

 

If students are on campus during a serious weather condition, faculty and staff will move them into 

the hallway where they will sit until the danger has passed.  Faculty and/or staff will keep track with 

a cell phone.  Students may be permitted to contact their families with permission from the 

administration if necessary. 

 

The Rock Church is a designated evacuation location and is considered a safe haven during storms.  

 

 
Final Thoughts 

Having a plan in place and remaining calm are the two biggest assets during an emergency.  It is 
impossible to foresee every possible situation that may present itself.   

• Always remain calm. 
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• Follow any known procedures. 

• If the procedure is not known: Keep safety as your top priority. 

• Use common sense. 

 

 

 

 


